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Purpose of the Eligibility Technical Assistance Guide
The purpose of the Eligibility Technical Assistance Guide (TAG) is to provide policy and procedures for Idaho's WIOA Service Providers to use when determining eligibility and providing services governed by the Workforce Innovation and Opportunity Act (WIOA) for the Youth program.

Background

The shift in Department policy to focus on Out of School Youth (OSY) is based on the current state of youth employment. In 2015, an estimated 5.5 million or 13.8 percent of 16 to 24 year olds in our country were not employed or in school. Idaho's Workforce Development Council set state policy to serve only OSY in Idaho. 

As of July 1, 2016 only Out-of-School youth may be enrolled in WIOA youth programs. 

[bookmark: _Toc469989600]Data Validation
Career planner must collect documentation for verifying a variety of criteria selected in IdahoWorks for data validation purposes. 

[bookmark: _Toc469989601]Eligibility 
[bookmark: _Toc469989602]Resident of Idaho 
WIOA youth services will be limited to residents of the state of Idaho. Residents of other states who wish to receive WIOA services will be referred to the One Stop system in their home state. 

New residents to the state meet this eligibility requirement as soon as they can provide a physical address. No minimum time factor applies for residency. Homeless individuals will qualify as Idaho residents when providing applicable verification as noted in Section IV. 
[bookmark: _Toc469989603]Selective Service Registration 
Service providers are responsible for determining Selective Service status of males prior to program enrollment. 

Every male citizen, or any male residing in the United States, born on or after January 1, 1960, unless exempt, is required to register with the Selective Service System (SSS) between their 18th and 26th birthdays. Registration with SSS can occur within 30 days of a male's 18th birthday and prior to attaining his 26th birthday. 
A detailed list of males who are and who are not required to register with Selective Service due to an exemption may be found online at 
https://www.sss.gov/Registration-Info/Who-Registration

Selective Service registration can be verified online at 
https://www.sss.gov/Home/Verification. The male's name, date of birth and social security number is needed to verify registration

If a male who is required to register with Selective Service has failed to do so, WIOA services must be denied until the applicant is registered. The reason for the decision must be entered into case notes. 

Youth who turn 18 during WIOA enrollment have 30 days from their 18th birthday to register for Selective Service. If not registered within 30 days, WIOA services must be discontinued until the client is registered. 

Individuals denied services must be advised of available WIIOA grievance procedures.
[bookmark: _Toc469989604]Citizen/Authorized to Work
Participation in programs and activities or receiving funds under Title I of WIOA must be available to citizens and nationals of the United States, lawfully admitted permanent resident aliens, refugees, asylum, and parolees, and other immigrants authorized by the Secretary of Homeland Security or the Secretary’s designee to work in the United States.

See https://www.uscis.gov/i-9 for the most current list of acceptable documentation
[bookmark: _Toc469989605]Who is an Out of School Youth? 
Out of School Youth are:

a) Ages 16-24
(Age requirements are established at enrollment so a youth who turns 25 after enrollment may continue to receive youth services until WIOA activities and follow-up are complete.) 
b) Not attending any school, including secondary and/or post-secondary institutions.  All State education agencies recognize 2- and 4-year colleges as "schools," and the Department has determined that both secondary and postsecondary institutions are considered "schools" for the purpose of determining school status for WIOA youth program eligibility. If a youth is registered for classes, the youth is considered to be enrolled in the secondary or postsecondary institution, training program or institution (public and private) and is considered to be attending that school. However, if the only ‘‘school’’ the youth attends is adult education (an ABE program) provided under Title II of WIOA, YouthBuild, or Job Corps, the youth is considered an OSY for purposes of Title I of WIOA youth program eligibility.

c) Meet one or more of the following as defined in Section IV.:
· School dropout on date of enrollment 
(if subsequently placed in any school, participant is considered an OSY throughout his/her participation in the WIOA program). 
· Homeless 
· Runaway
· Individual in foster care or who has aged out of the foster care system or who has attained 16 years of age and left foster care for kinship, guardianship or adoption, a child eligible for assistance under sec. 477 of the Social Security Act (42 U.S.C. 677), or in an out-of-home placement; 
· Offender (subject to either the juvenile or adult justice system)
· Pregnant or Parenting
· An individual with a disability
· Low-income individual with a high school diploma or its recognized equivalent and is either basic skills deficient or an English Language Learner (ELL);

Note: ELL is an eligible individual who has limited ability in reading, writing, speaking, or comprehending the English language and whose native language is a language other than English or who lives in a family or community environment where a language other than English is the dominant language. 

A youth who is basic skills deficient has English reading, writing, or computing skills at or below the 8th grade level on a generally accepted standardized test; 

· Low-income individual requiring additional assistance to enter or complete an educational program or to secure or hold employment. Additional assistance is defined as: 
1. Has been treated by a professional for mental health issues including traumatic events, depression, or substance abuse related problems OR
2. Has been or is a victim of abuse, or resides in an abusive environment as documented by a licensed professional (licensed professionals include: Marriage and Family Therapists (LMAFT or LMFT), Counselors (LPC or LCPC), Psychologist (Psychologist or Psychologist –Service Extender), Social Worker (LSW, LSWI, LMSW, or LCSW), Physician (M.D., L.O.), Physician Assistant (P.A.), and Nurse Practitioner (APRN, FNP, or NP); OR
3. Has been unemployed for at least three of the last six months (not necessarily consecutive); OR
4. Has a family history of chronic unemployment (during the two years prior to application, family members were unemployed longer than employed); OR
5. Limited English speaking or cultural displacement (i.e. refugees). 
[bookmark: _Toc469989606]Priority Groups:
1. [bookmark: _Toc469989607]Veterans priority
1. [bookmark: _Toc469989608]Priority of Service for OSY: 
· Low-income youth involved with the juvenile justice system;
· Low-income youth exiting foster care;
· Low-income youth that are pregnant and/or parenting; and
· Low-income youth with disabilities

Note: The establishment of WIOA youth program service priorities does not mean that the program will exclusively serve these populations groups. Rather, it will be a concentrated focus of the Idaho OSY program to target these four demographic groups to meet a need based on the data receive.

Incidence of population must be considered in the WIOA participant selection process.

Incidence of population means "percentage" or "portion".

Census data and other labor market information provides statistics about the population.  An estimate of the total number of people in a city/area/state and a good estimate of the percentage of individuals in a specific demographic within the total population. Examples would be percentages of individuals that are old/youth/disabled/minority groups.  

Incidence of the population is the total number of individuals identified in  a sub-group of the total population, as determined by the Idaho Department of Labor's Bureau of Labor Statistics.

WIOA considers “area" or “region”, not city/county/state.
If the area's total population = 10,000, and a specific minority group reflects a total population of 1,000 within that area, the incidence of population = 10%.  WIOA enrollments need to match the incidence of the population. Therefore, 10% of the provider's enrollments must be individuals from the minority group.
[bookmark: _Toc469989609]5% Low Income Exception: 
WIOA allows a low-income exception where five percent (5%) of the new WIOA youth in a given program year, may be participants who ordinarily would be required to be low-income.  Participants must meet all other eligibility criteria for WIOA OSY. Out-of-school youth that are not low income and do not have an additional barrier but are either: 

1) a recipient of a secondary school diploma or its recognized equivalent and are basic skills deficient or English language learner; 
Or 

2) an individual who requires additional assistance to enter or complete and education program or to secure or hold employment 

may be enrolled through the 5% exception for low-income status. Due to the need to carefully track the regional limit imposed on this small eligibility group, career planners must contact the WIOA/TAA mailbox before proceeding with a 5% enrollment. The applicant's enrollment packet should include a copy of the email from the grants unit and Area Manager. 
[bookmark: _Toc469989610]Documenting Eligibility: 
Documentation to support program eligibility must be submitted with each enrollment packet. 

One document may be used to verify more than one criteria. For example, if a rental agreement identifies the physical address and the family members living in the rental, it can be used to verify both residency and family size. Whatever document or methodology is used; it must verify the eligibility factor(s) in question.

When a verification document creates a hardship for a participant and cannot be obtained, the WIOA Registrant Statement (WIOA 74B) or online signature will suffice where allowable. 

Career planners must document disability for program eligibility determination when an individual with a disability requests accommodations or the individual is counted as a family of one. Medical documentation needs to be kept in a separate locked file cabinet due to Personal Identification Information (PII).  

When an individual with a disability chooses not to provide required documentation to substantiate a disability, the individual must not be counted as a person with a disability. 

Career planners must verify the following information when enrolling a client in the WIOA OSY program: 
a) [bookmark: _Toc469989611]General Eligibility: 
· Date of Birth/Age
· Citizenship Status/Authorized to Work in U.S./Idaho 
· Residency 
· Selective Service Registrant 
b) [bookmark: _Toc469989612]Must document one or more of the barriers: 
· Education Status 
· Basic skills deficient or English Language Learner


· Low Income/Family Size
Note: If the youth applicant will be or has been claimed as a dependent on most recent income tax records, and is not disabled, Career planners must be sure to correctly identify family size and low income status. 
· Disability
· Pregnant or Parenting
· Homeless
· Runaway
· In or aged out of foster care
· Offender 
· Additional Assistance
c) [bookmark: _Toc469989613]Priority Veteran/Spouse
      Incidence of population
Census data and other labor market information provides statistics about the population.  An estimate of the total number of people in a city/area/state and a good estimate of the percentage of individuals in a specific demographic within the total population. Examples would be percentages of individuals that are old/youth/disabled/minority groups.  

Refer to “Allowable Source Documentation for WIOA Youth Program Eligibility” in Section IV for allowable documentation for verification. 

All attempts to gather this information including calls, letters, and e-mail messages to the participant should be documented in case notes.
[bookmark: _Toc469989614]Document Submission 
Verification of eligibility documentation, a Youth (WIOA 73Y) verification record, Employment and Training Plan (WIOA 130) and a signed and dated IdahoWorks enrollment form should be collected and uploaded into Participant Records (SharePoint). Non-IDOL providers must mail the above information via United States Postal Service to the Grants Unit within five (5) days of enrollment. 

A parent or guardian signature is required on the IdahoWorks enrollment form for youth under the age of 18 unless the youth is married or emancipated. In such cases the youth applicant may sign his/her own enrollment documents. 

Emancipated youth are minor youth who are married or no longer live with, or receive support from, a parent or guardian and must depend on the generosity of others for basic needs such as food and shelter. 

Documents must be readable upon scanning and uploading for required data validation and retention purposes.

All medical information must be kept in a locked location separate from the files of eligible applicants, registrants, and participants. 



[bookmark: _Toc469989615]Allowable Source Documentation –Youth 

	Allowable Source Documentation for WIOA Youth Program Eligibility
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Documentation must be included in EPIC/Participant Records Enrollment Folder at time of enrollment approval.                                                                                                                  Non-IDOL providers must mail to the Grants Unit within five (5) days of enrollment. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	When a verification document creates a hardship for a participant and cannot be obtained, the WIOA Registrant Statement (WIOA 74B) or online signature will suffice where allowable. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Date of Birth/Age 
	Individualized Career Services or Training Services 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	date of birth must show on the verification document 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Baptismal or hospital record of birth
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Birth Certificate
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	DD-214  Certificate of Release or Discharge from Active Duty
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	Work Permit 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Public assistance/social service records
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Passport
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	School Records or ID cards
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Tribal records 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Citizenship Status/Authorized to Work in US
	Individualized Career Services or Training Services 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	https://www.uscis.gov/i-9
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	One verification source from List B AND one verification source from List C on I-9 form
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Selective Service Registrant
	Individualized Career Services or Training Services
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Screen printout from the Selective Service System Online Verification  (for men born on or after 1/1/1960) 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	https://www.sss.gov/Home/Verification
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Selective Service Registration Acknowledgment Card 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Selective Service Registration Confirmation Letter 
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	DD Form 214 Certificate of Release or Discharge from Active Duty 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Telephone verification 1-847-688-6888 or toll-free 1-888-655-1825 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Selective  Service-Who must register  https://www.sss.gov/Registration-Info/Who-Registration
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Idaho Resident 
	Individualized Career Services or Training Services
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Idaho Driver's License
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Federal, State or Local Government ID 
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	Insurance Policy (Residence or Auto) 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Lease/Landlord Statement/Rent Receipt
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	School Records
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Library Card 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Medicaid/Medicare Card
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Phone Directory (copy of applicable page)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Postmarked Mail Addressed to the Applicant
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Property Tax Record
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Statement or printout from  government agency such as Housing Authority
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Selective Service Registration Card
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Public assistance records
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	IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Data Element  Documentation
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
Some individual data elements that are not related to eligibility must be documented due to federal reporting requirements (when applicable). 


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Veteran Status 
	DD-214, Report of Transfer or Discharge
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Letter from Veteran Administration 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Employment status at participation 
	Pay stub
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Bank statements (employer must be identified) 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Case notes showing information collected from participant
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Social Security Number 
	Social Security Card
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Letter from Social Security Agency
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	DD-214, Report of Transfer or Discharge
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	W-2 Form
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	General eligibility documentation as well as: 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	School Status at Participation 
	Applicable records from educational institution 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Statement from any cognizant agency or official
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Telephone Verification 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	





Barrier Documentation 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	School dropout 
	School records
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Statement from any cognizant agency or official
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Not attending school 
	School records
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Court documents 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Statement from any cognizant agency or official
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WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Homeless or Runaway 
	Written statement from individual providing residence
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Written statement from a shelter or social service agency
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Foster Child, Aged out of Foster Care System, Left Foster Care, Out of home placement
	Written statement from a social services agency 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Case notes 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	

IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Offender 
	Documentation from criminal justice system
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	 https://www.idcourts.us/repository/start.do
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Telephone Verification 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Statement from any cognizant agency or official 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Pregnant or parenting youth 
	Physician's statement
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Birth certificate if parenting
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Baptismal record 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Observation of pregnancy status in case notes
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Disability 
	Letter from drug or alcohol rehabilitation agency
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Medical records
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Physician's statement
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Psychologist diagnosis
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Social Security disability records
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Social services records
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Veterans administration letter
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	School record of disability determination 
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	

IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Case notes
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	 
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Basic skills deficient 
	Standardized Assessment test 
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	English language learner 
	School records
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Receipt of High School Diploma 
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IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Require additional assistance to complete educational program or to secure and hold employment 
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Has  been treated by professional for mental health issues including traumatic events, depression, or substance abuse related problems
	Letter from Licensed Professional 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	OR
	Partner agency documentation 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Has been or is a victim of abuse, or resides in an abusive environment as documented by a licensed professional
	Letter from Licensed Professional
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	OR
	partner agency documentation
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Has been unemployed for at least three of the last six months (not necessarily consecutive)
	Statement from any cognizant agency or official that has knowledge of the barrier (Vocational Rehabilitation, School, Law Enforcement, Clergy, Sheltered Workshop, City, County, State Program, etc.)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	OR
	Telephone Verification
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Has a family history of chronic unemployment (during the two years prior to application, family members were unemployed longer than employed) 
	Statement from any cognizant agency or official that has knowledge of the barrier (Vocational Rehabilitation, School, Law Enforcement, Clergy, Sheltered Workshop, City, County, State Program, etc.)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	OR
	Telephone Verification
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Limited English speaking or cultural displacement (i.e. refugees)
	Standardized Tests
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Statement from any cognizant agency or official 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
IdahoWorks Electronic Self Attestation
WIOA Registrant Statement (74B)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	School Records
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
Low Income 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	TANF (TAFI)  or 
	Copy of authorization to receive TANF, cash public assistance, SNAP (food stamps)  
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	SSI or
	Verification by the public assistance agency
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Other Cash Public Assistance  or  
	Verification from the refugee assistance provider 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	SNAP (Food Stamps)  
	Public Assistance Records/Printout 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	



Individual Status/Family Size
	



Court decree
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Divorce Decree
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Disabled (Family of 1)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Lease or Landlord Statement (if family size is provided)
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Marriage certificate
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Public assistance/social service agency records/Public Housing Authority 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Most recent tax return
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Birth Certificates
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	WIOA Applicant statement w/corroborating witness signature if no other forms of documentation are available 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Native American tribal document 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Family Income
	Pay stubs
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Employer statement of Earnings
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Compensation award letters 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Social Security benefits letter
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Pension statement
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Bank statements
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Court award letter
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Family or business financial records 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Quarterly estimated tax for self-employed persons
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Alimony agreements
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Award letter veteran's administration
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Unemployment Insurance documents
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Low-income Housing Authority verification 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Applicant Statement 
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	Public Assistance Records
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	










	Change Date
	Summary of Changes

	12/19/2016
	·  Page 4, C. Removed 
Within age of compulsory school attendance, but has not attended school for at least the most recent complete school year calendar quarter. Etc…
· Page 5, Section (E), Provided definition and examples of incidence of population
· Page 5 section (F) added grants unit and area manager
· Changed self-attestation to Idaho Works Electronic self- attestation throughout pages 0-7
· Page (6) section (G) Medical documentation needs to be kept separate in a locked file due to personal identification information (PII) 
· Page 7, section 2, Priority Veteran/Spouse – Incidence of population defined





	Change Date
	Summary of Changes

	9/8/2016
	· Page 3, B. Selective Service Registration paragraphs 3 and 4, from: If a male….to….client is registered
· Page 3, D. Who is an Out of School Youth? Out of School Youth are: 
a) 25
b) from If a youth….to.… attending that school. 
· c) or
· Page 6, G. Documenting Eligibility, paragraph 3, from When a verification….to…. suffice where allowable. 
· Page 0, IV. Allowable Source Documentation–Youth, from When a verification….to…suffice where allowable. 



