
 

What are my unemployment insurance 
(UI) work search requirements? 

If you are collecting unemployment benefits, you must plan to 
become employed full time. 

You must make an honest effort to seek full-time work each week you claim benefits. Seek work even if you work 
part time. You must complete at least five (5) work search actions per week. 

Always assume that you must look for work. You must register for a job seeker account at IdahoWorks. 

What is a work search status? 
Your work search status defines what you must do to be eligible for benefits. There are three main categories 
of work search: 

1. Work Seeking 
2. Employer (Job) Attached 
3. Union Attached 

If you are Work Seeking, you must report five (5) work search actions each week you file a weekly certification. 

If you are Employer or Union Attached, you must maintain regular contact with your employer or union. You must be 
able and available to accept work when work becomes available. 

Please note: Employer and Union Attached individuals must also file a weekly certification to get benefits. 

Where can I find my work search status? 
Your work search status will be given to you when you submit your claim. You can find this information on your 
Claimant Portal home page. You will also be sent a letter about your work search status and requirements after you 
file your claim. 

If I am Work Seeking, how do I report my work search actions? 
You will report your five (5) work search actions on your weekly certification. Go to the Claimant Portal to file. 

We will ask how you applied for the positions and for the companies’ contact information. Use our Work Search 
Log to gather this information. Then you will have it ready when you file your weekly certification. 

labor.idaho.gov | 
The Idaho Department of Labor’s unemployment insurance program is funded by the U.S. Department of Labor for SFY26 as part of the 
Employment and Training Administration Grant (64%) and state/nonfederal funds (36%) totaling $24,926,802. Reasonable accommodations are 
available upon request. Dial 711 for Idaho Relay Service. 
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What are my unemployment insurance work search requirements? 

Do I have to look for work if I have a seasonal job? 
Seasonal employees must sometimes seek work. If you don’t have a definite return-to-work date within 16 
weeks of your layoff or reduction in hours, you must look for work. This is a statewide rule. There are no exceptions 
to the rule. 

You can go back to your former employer, but you must look for work during the time you are off. You may look for 
work in a job that is busy during a time opposite of your normal industry. For example, someone who works as a U.S. 
Forest Service lookout in the summer could work driving a school bus in the fall and winter months. 

Remember: If you file your claim and are told to look for work, you are NOT job attached. You must seek work 
unless told otherwise. For questions, please call us at 208-332-8942. 

Do I have to look for work if I belong to a union? 
Union members must sometimes seek work. If you are not an active member of a union that regularly refers you 
to full-time work, you must seek work. 

You will be asked questions about your union membership during the claim application process. Based on your 
answers, you may have to seek work. 

What if the weekly certification asks for my work search actions but I am job attached? 
Never assume you are job attached. 

Continue to file your weekly certification. Include the reason you did not complete your work search actions. If you 
are unsure about your requirements, call us at 208-332-8942. 

What is an acceptable work search action? 
To ensure you have met your work search requirements, you should: 

• Submit an application, resume, cover letter or letter of interest. 
• Complete an interview for a position. 
• Schedule and attend an appointment with a workforce consultant at the nearest local Labor office. 
• Go to a Labor local office or employer-sponsored workshop in person or online. 
• Attend a job search event like a job fair, virtual job fair, hiring event, recruitment activity or employer 

sponsored workshop. 
• Attend an interview preparation class or participate in a mock interview. 
• Register with a staffing service, recruiter or placement agency. 
• Use employer-provided placement services. 
• Complete employer-required test or assessment, such as a background check or drug test, or a civil service 

exam. 
• Market yourself to an employer through an elevator pitch, LinkedIn profile or online job board, such as 

Indeed, ZipRecruiter or Monster. 
• Complete a job search assessment like a personality, skills or interests assessment. 
• Meet with others in your career field to try and obtain work. 
• Attend a mandatory reemployment assessment (RESEA) interview. 
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What are my unemployment insurance work search requirements? 

What is NOT accepted as a work search action? 
Your work search effort will NOT meet requirements if you: 

• Simply ask a business if they are hiring 
• Contact your most recent employer 
• Pursue self-employment or 1099 gig work 
• Repeatedly contact an employer 
• Check on a position for which you have already applied 
• Apply for work that you don’t have the skills or education to perform 
• Fail to apply as directed by employer 

Is there anything else I have to do? 
Ensure the contact information you list on your weekly certification is complete. You should include: 

• Employer and position 
• Date of action 
• Employer address, website and phone number 
• Name of the person with whom you made contact 
• Any other information you can gather 

We may review your job search efforts and verify your actions. 

You may also be required to attend a reemployment assessment (RESEA) interview with a workforce consultant. The 
interview is meant to help you return to work as soon as possible. If you are chosen to attend, you will be notified by 
mail. If you fail to participate, your benefits will be stopped. 

Additional information 
Don’t forget. You must register for a job seeker account at IdahoWorks. 

Visit labor.idaho.gov to make an appointment with a navigator for help using or understanding the unemployment 
insurance system. You can also view the department’s FAQs to find answers to common questions related to 
unemployment insurance. 

February 2026 3 

https://idahoworks.gov/
https://www.labor.idaho.gov/
https://labor.idaho.gov

	What is a work search status?
	Where can I find my work search status?
	If I am Work Seeking, how do I report my work search actions?
	Do I have to look for work if I have a seasonal job?
	Do I have to look for work if I belong to a union?
	What if the weekly certification asks for my work search actions but I am job attached?
	What is an acceptable work search action?
	What is NOT accepted as a work search action?
	Is there anything else I have to do?
	Additional information




Accessibility Report





		Filename: 

		Work search requirements.pdf









		Report created by: 

		Kristiana Berriochoa, Project Coordinator



		Organization: 

		Idaho Department of Labor, Research and Communications







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 3



		Failed manually: 0



		Skipped: 0



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed manually		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



